
       

 
 

Position Senior Policy Analyst 

Job/Opportunity Number  

Unit/Department  

Organization Royal College of Dental Surgeons of Ontario 

Website www.rcdso.org 
Location Toronto 

Term Permanent; full-time 

Date Posted 13 November 2019 

Deadline to Apply 26 November 2019 at 5 PM 

Compensation  
 

The Royal College of Dental Surgeons of Ontario (RCDSO) is a leader in health care regulation. As the 
governing body for over 10,000 dentists in Ontario, our mission is to act in the public interest by putting 
patients first. We are committed to transparency, accessibility, openness and fairness in all our work. 
 

Bring your excellent research and analytical skills to our team as a Senior Policy Analyst in the College’s 
Office of the Registrar (OTR) department.  
 

The OTR department ensures that the College meets its mandate of patient protection and putting patients in 
all the work that we do. They set the College’s strategic priorities, and oversee our regulatory functions and 
compliance, as well as operations. OTR maintains various stakeholder relationships, including working with 
the College’s Council and committees and government relations.  
 

The Senior Policy Analyst will provide multi-faceted support to the Office of the Registrar and across the 
College by delivering on strategic and cross-divisional projects and in managing policy development and 
review processes for assigned College policies from inception through completion.  
 

You are a disciplined and focused policy professional, who has in-depth experience researching and 
analyzing highly visible and scrutinized policy issues.  
 

The anticipated start date is January 2020  
 

What can I expect to do in this role?  
 

You will:  
 

• Assist in the development of guidance materials for the public and the profession both within the 
creation of new documents, and the review of existing documents 

• Manage working groups, as required for the development or review of guidance materials  

• Develop of internal policies and/or business rules for different projects and initiatives  

• Develop policies or strategic based materials for committees or council as needed  

• Manage requests from external stakeholders for College feedback  

• Assist with strategic, cross-divisional projects at the College including materials preparation, research 
and project management  

• Conduct environmental scans to assist the College in identifying key issues, developments, and 
disruptors that have relevance for the public and/or the practice of dentistry  

• Partner with Communications in facilitating increased engagement with the public, profession and 
other stakeholders in College initiatives  

• Support staff working groups who address and work on policy or strategic initiatives  
  



 
What skills and background do I need?  
 
The Senior Policy Analyst requires:  
 

• Master’s level university degree in health policy, health administration or law  

• Minimum 5 years’ experience within a health policy role  

• Demonstrated analytical skills  

• Detailed understanding of the Regulated Health Professions Act and other relevant legislation  

• Proficient oral and written communication skills  

• Demonstrated ability in project management  

• Proven ability to work independently on complex projects  

• Ability to lead cross divisional and external initiatives  

• Proven leadership/mentorship skills; demonstrated ability to collaborate effectively with stakeholders 
within all levels of the organization  

• Experience working effectively in a team environment to achieve organizational goals  

• Proficient Microsoft Office skills, particularly presentation preparation  
 
How do I apply?  
 
Submit a cover letter, telling us why you are interested in this position and how your skills meet our needs. 
Your letter and a resume must be emailed to careers@rcdso.org by November 26, 2019 at 5pm.  
  
 

Thank you for your interest; only applicants selected for an interview will be contacted. The Royal College of Dental 
Surgeons is an inclusive employer. Accommodation is available upon request under the Ontario Human Rights Code.  
 

Let your next employer know that you found this opportunity on 
 

  

 

http://www.ohrc.on.ca/en/ontario-human-rights-code
http://www.regulatoryjobs.ca/

